Kaushalya — The Skill University
Mahatma Gandhi Labour Institute, Drive-in-road, Near Manav Mandir,
Sushil Nagar Society, Memnagar, Ahmedabad — 380054.

Kaushalya — The SKill University invites applications on contractual appointment for the post of

SN Name of Post No. of Quialification Criteria
vacant
Posts
1 Assistant 1 MCA/ BE/B-Tech in | Passed with minimum 60%:;
Manager - IT IT/Computer Science | Knowledge  of  coding is

preferable. Experience of working
in Multiuser environment with
atleast 100 users.

2 | Program 1 MBA or Master degree | Passed with minimum  60%;
Manager — Public in  Journalism and | Candidate should attach a profile
Relations and Mass Communication | and diagnosis of Social Media /
social media PR (Not more than 3 Pages).

Experience of handling social
media accounts of atleast 5 users.

3 Recruitment 1 MBA-HR or Post | Passed with minimum 60%;
Executive Graduate Diploma in | Experience in HR will be
Human Resource | preferred in a

Management company/organization with atleast

50 employees.

The salary for aforesaid posts would be Rs. 35,000/- per month (fixed pay) and Age limit would be
upto 40 years. Candidates applying for the above-mentioned posts will have to attach documentary
evidence in context to the qualification and work experience.

Applications should be addressed to The Registrar, Kaushalya-The Skill University and to be submitted
offline with prescribed application form along with necessary documents till 19/04/2022; 17:00 Hrs.
For more details, please visit https://mgli.gujarat.gov.in/ .

Registrar
Kaushalya-The Skill University
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Kaushalya — The Skill University

(Established by Labour, Skill Development and Employment Department, Government of Gujarat)
Mahatma Gandhi Labour Institute (MGLI), Drive-in Road, Memnagar, Ahmedabad -380052
Email: infoksu21@gmail.com

Conditions for Contractual Recruitment Advertisement - KSU

It is proposed to fill up the posts in respect of Assistant Manager — IT, Program Manager
— Public Relations and social media & Recruitment Executive in Kaushalya- The Skill
University (KSU), Ahmadabad on temporary contractual basis. Applications from willing and
eligible candidates are invited as per the following details:

1 Name of the Post  |Assistant Manager — IT
2 No. of Post(s) 01
3 Educational and OtherMCA/ BE/B-Tech in IT/Computer Science (Passed with minimum 60%)
Qualification
4 Preferable Work  [Knowledge of coding is preferable. Experience of working in
Experience Multiuser environment with atleast 100 users.

e Excellent knowledge of technical management, information
analysis and of computer hardware/software systems

e Hands-on experience with computer networks and network
installation knowledge

The candidate will be responsible for:

e Managing information technology and computer systems

e Install IT hardware, software and telecommunications systems
IT equipment and follow up for their design and configuration
etc.

e Understanding emerging technologies and systems to enhance
technology services

6 Job Responsibilities e Controlling and evaluating IT and electronic data operations

e Setup and maintain security protocols

e Obtaining Necessary Licences and certificates

e Ensure security of data, network access and backup systems

e Identify problematic areas and implement strategic solutions in
time

e Preserve IT assets, information security and control structures

e Review and Troubleshoot Software and Hardware Problems

5 Key Skills required
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Kaushalya — The Skill University

(Established by Labour, Skill Development and Employment Department, Government of Gujarat)
Mahatma Gandhi Labour Institute (MGLI), Drive-in Road, Memnagar, Ahmedabad -380052
Email: infoksu21@gmail.com

1 | Name of the Post Programme Manager — Public Relations and Social Media
2 No. of Post(s) 01
3 Educational and Other| MBA or Master degree in Journalism and Mass Communication
Qualification (Passed with minimum 60%)
Candidate should attach a profile and diagnosis of Social Media / PR
Preferable Work . . . .
4 . (Not more than 3 Pages). Experience of handling social media
Experience

accounts of atleast 5 users.

e Exceptional writing and editing skills

e Event planning experience

5 Key Skills required | e Presentation Skills

e Networking Skills

e Candidate should be with effective soft skill specifically

The candidate will be responsible for:

e Develop media relations strategy, seeking high-level promotions
in print, broadcast and online media

e Coordinate all public relations activities

e Direct social media team to engage audiences across traditional
and new media

e Manage media inquiries and interview requests

e Create content for press releases, by line articles and keynote
presentations

e Monitor, analyse, communicate and assessment as per
requirement; PR results on a quarterly basis

e Maintain a keen understanding of industry trends affecting
clients and make appropriate recommendations regarding
communication strategy surrounding them

6 Job Responsibilities
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Kaushalya — The Skill University

(Established by Labour, Skill Development and Employment Department, Government of Gujarat)
Mahatma Gandhi Labour Institute (MGLI), Drive-in Road, Memnagar, Ahmedabad -380052
Email: infoksu21@gmail.com

1 Name of the Post  |Recruitment Executive
2 No. of Post(s) 01
3 Educational and Other| MBA-HR or Post Graduate Diploma in Human Resource
Qualification Management (Passed with minimum 60%)
4 Preferable Work  [Experience in HR will be preferred in a company/organization with
Experience atleast 50 employees.
e Candidate should be convergent with recruitment proven
5 Key Skills required interpretation and application of recruitment rules and roaster

policy; frame new recruitment rules etc.

The candidate will be responsible for:

e Preparation of recruitment rules

e Recruitment of manpower and all the necessary procedures

e Statutory Compliances like PF, ESIC etc.

e Training and development

e Designing, developing and maintaining performance appraisal

system

e HR Audit

e Preparing Budget for manpower

e Manpower management

6 Job Responsibilities

Conditions:

10.
11.
12.
13.

14.

The appointment will purely be on temporary and contractual basis. The contract period will be initially for

11 months and can be extended up to three years.

The salary for aforesaid posts would be Rs. 35,000/- per month (fixed pay)

Age limit would be upto 40 years.

Candidates applying for the above-mentioned posts will have to attach documentary evidence of their

qualification and work experience.

This appointment is purely on temporary and contractual basis; and the candidate will be terminated without

issuing any prior notice.

The Headquarter will be Ahmedabad.

Candidates should have relevant experience as mentioned in the advertisement.

The candidates selected would not be entitled to claim any such benefits that are given to the regular

government employees.

If the candidate selected is found indulges into any sort of litigation against the university, then his / her

contractual recruitment will be liable to cancellation.

For any interpretation or understanding or any other matters related to the university, the decision of the

Director General will be final.

The Jurisdiction for any legal matters will be Ahmedabad.

The candidates selected will never claim for permanent appointment or benefits thereof.

The candidates selected will enter into a contract and provide an undertaking to abide by the above

conditions (as prescribed by the University) before resuming the duty.

The candidate selected will have to work during the public holidays and before/after the working hours, as
Page 3 of 4


mailto:infoksu21@gmail.com

Kaushalya — The Skill University

(Established by Labour, Skill Development and Employment Department, Government of Gujarat)
Mahatma Gandhi Labour Institute (MGLI), Drive-in Road, Memnagar, Ahmedabad -380052
Email: infoksu21@gmail.com

15.

16.

17.

18.

19.

20.

& when it is required. And, no overtime allowance or compensatory leave will be given for the same.

The candidate selected will be entitled to claim T.A., D.A., as per the prevailing norms for the contractual
recruitment of the Government. But, his / her travel must be pre sanctioned by the concerned competent
authority.

The salary is subject to necessary statutory deductions as per the government norms. (E.g. PF, ESI, Income
Tax etc.)

The competent authority reserves the right either to fill up the post or may not proceed for appointment
without assigning any reason thereof.

Eligible candidates may submit their application in the prescribed proforma (enclosed) along with relevant
documents of educational qualification, work experience, etc.

The application should be addressed to the "Registrar, Kaushalya- The Skill University (KSU), Mahatma
Gandhi Labour Institute (MGLI), Drive-in Road, Memnagar, Ahmedabad — 380052 on or before
18/04/2022 (17:00 Hrs.).

For more details, please visit https://mgli.gujarat.gov.in/
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Kaushalya — The Skill University

MGLI Campus, Drive-in Road, Memnagar, Ahmedabad- 380052.

APPLICATION FORM

s

Post Applied For:

Date of Submission:

-

Affix a recent

~

passport size
photograph
here

J

1. Full Name (In Block Letters): Mr./Mrs./Ms.

2. Date of Birth (DD/MM/YYYY): / /

3. Father’s Name:

4. Mailing Address:

Pincode
Contact No.
E-mail ID:
5. Permanent Address:
Pincode
6. Marital Status:
7. Nationality:
8. State of Domicile:
9. Religion:
10. Category (Pls. tick): SC [ ST SEBC [L1OBC[1EWS [] GENERAL []
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11. Educational Qualification (Please attach self-attested copies of certificates)

Examination Month & Year University / Marks Division/ CGP_A . Any specialized
SN Passed of Passin Board Obtained Percentage (Ifgrading is subjects
g (Total Marks) g Applicable) J
1 MATRIC/EQUIVALENT
2. 10+2 /EQUIVALENT
3. | BACHELOR'S DEGREE
4, MASTER'S DEGREE
ANY OTHER
3. QUALIFICATION
12. Chronological list of relevant experience (Including the current employment)
Total experience: (YYear/s) (Mention starting date to end date)
PERIOD OF EXPERIENCE
VEARS  OFWoRK  REASONSFOR
DESIGNATION & NAME AND FROM TO  MONTHS (AS | /DUTIES LEAVING
SCALE OF PAY ADDRESS OF THE (DATEOF | (DATEOF ON THE & ©)
EMPLOYERS JOINING) LEAVING)
(A) B) ©) (D) DATE OF
ADVT.) (E)
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13. Professional Development related activities

Professional development related activities (such as participation in seminars, conferences, short term,training courses, talks,
lectures, membership of associations, dissemination and general articles,etc.)

Sr. No.

Description

14. List of Enclosures:

. Copies of Mark-sheets & certificate of educational Qualification

1. Copies of other relevant certificates & documents thereof

15. Name and contact details of two references

Name

Designation

Organization

Address and Contact

16. Declaration

| certify that the above information is correct and complete to the best of my knowledge and belief and nothing has been concealed
/ distorted. If at any time, it is found that any information is false / concealed /distorted then, my appointment shall be liable to
termination without any notice / compensation & criminal case may be initiated against me under the relevant provision of Indian
Penal Code and other laws as applicable.
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Signature of Candidate




